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MEMORANDUM 

 

 

To:    Cass County Commission 

 

From:  Kimberlee J. Hegvik, Cass County State’s Attorney 

 

Date:  July 5, 2023 

 

Subject:  Purchase of Sit-to-Stand Desks 

 

 

Dear Commissioners, 

 

As I was preparing the State’s Attorney’s budget for 2024, I found my predecessor’s 2023 Budget 

Summary, which included a later approved request for $15,000 to modify 5 desks and a workstation 

on the 3rd floor to include the sit-to-stand feature.  When the State’s Attorney’s Office expanded to 

the 3rd floor in the 2000s, that feature was not common, so the initial remodel did not include sit-to-

stand desks.  Since that time, whenever we have updated or created any new office and workspace, 

we have included the sit-to-stand feature.  If the 5 offices and one workstation were converted, every 

employee on that floor would have the ability to work either sitting or standing while at their desk.   

 

Enclosed are current proposals for height adjustable conversions for offices and a workspace on the 

3rd floor on the southeast side of the courthouse in the State’s Attorney’s space.  The total to convert 

the desks is $9,940.49.   

 

This purchase would fall within the State’s Attorney’s budget line item 101-3101-4017402, office 

equipment.  Earlier this year, I requested, and the Commission approved, the purchase of two copiers 

for a total of $14,524.08 from that same line item.  Although that line item will not have sufficient 

funds for the conversion, at this time I believe the State’s Attorney’s remaining funds for 2023 will 

be sufficient without requiring a budget adjustment.       

 

SUGGESTED MOTION: 

Move to approve the proposals for height adjustable conversions for offices and a workspace on 

the 3rd floor on the southeast side of the courthouse in the State’s Attorney’s space at the cost of 

$9,940.49 from State’s Attorney’s budget. 
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MEMO 

TO: County Commission 

FROM:  Taylor Kaushagen 

Date: July 11, 2023 

Subject: Purchase of Jail Kitchen Equipment 
__________________________________________________________________________________ 

Buildings and Grounds is requesting $34,650 to purchase two walk-in coolers and one walk-in freezer. 
The current equipment is more than 20 years old and in recent years has required a significant increase 
in service calls. The 2023 budget includes $30,000 to replace the three walk-in units.  The overage can 
be covered by eliminating a boiler tune up that was part of the 2023 budget.  On the advice of our jail 
housing expansion General Contractor the boiler work will be done as part of the jail expansion project. 

Buildings and Grounds received two quotes for the equipment, one quote from Red River Refrigeration 
in the amount of $46,138 and the other quote from Dakota Refrigeration, Inc. in the amount of $34,650. 
The request today is to accept the low bid with Dakota Refrigeration, Inc. and authorize the purchase in 
the amount of $34,650.  

SUGGESTED MOTION:  Accept the low bid and authorize the purchase of two walk in coolers and one 
walk in freezer for the Jail kitchen with Dakota Refrigeration in the amount of $34,650.
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WALK-IN COOLER

INSTALLATION

WALK-IN FREEZER

TOTAL    $34,650.00
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